Sanitized Copy Approved for Release 2010/12/06 : CIA-RDP57-00011A001000060040-6

25X1

Coiy 4fof 7
5 Karch 1956

FREURZUDUR FOR1  Projeet Direetar of Adeinistration

SUBJECT t lersonnel idministr:tion
(Time snd Attendsnce “eports)

1. In view of recent alfficulty sxperiencec with "irel, "
subrizaion of Time end ittendsnee Fecords Concerning ,ersomnel of
the (ffice of Seourity as:igned to the Froject, theie is sei forth
herein » proposed method of control ty the uncersigned,

2e If 1t peete wWith iroject &, roval, the undersigned will

retadn 11 Time end Zttendance ~seords for Projeet (ffice f Seourity
(ersomnel in our offiee in com 1050 I Fulliins., This wvill insure
+7 per reeordstion of ctiendarce, 8%e., #nd supervision of ersonnel,
-t the conclusion of pey periods the recerde will te "initizled” ty
the undersigned t: coertify correctness end fory. rde: tc the iroject
Fersonnel Cfficer for his spproving sigansture. The cne exee;ticn to
this would be the Time and Attendsnes liecord of the unders
ls eontemplsted thet thie wil) bo retoined in the ffiee o

25X @fihﬁot, Security Swppert dvision., He will meintuin ond
initiel® this reccrd tc cartify correctness. It will aleo be
forurrded to the r ‘ojeet rersomnel Ufficer for =pproving aigneture,

3¢« This arringement hes teen diszcussed with rprrouriate offioirls
in the Cffice of Security, snd 1f it wests with your «pprovel, steps
will be tcken to obtein in- sdairdster the Time :nd ittendunce “ecords
described cbove,

25X1

— rrojest Seeurity UfTicer
cc:  ircjeet rermonnel (fficer
WILivod (2 Mar 56)
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